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8th January 2021 
 

Dear Families, 
 
Earlier in the week, I wrote to you to express our on-going commitment to providing as 
robust and comprehensive coverage of our curriculum throughout this period of school 
closure.  I would like to thank you for your on-going support and patience, especially in 
relation to the use of TEAMS and Class Charts, and express our gratitude for the letters of 
thanks and support from many of you. 
 
In order to provide as many opportunities for our students to engage with each of their 
subject teachers, and to give teachers the opportunity to be able to assess students’ 
understanding, model concepts and provide detailed explanations of the concepts found in 
our curriculum, we will be conducting ‘Learning Lab Lessons’ live via TEAMS.  We anticipate 
making as many sessions available as possible from Monday, 11th January, with the view to 
having curriculum coverage from all subject areas from Monday, 18th of January. 
 
The details of each session will be sent through to the students via Office 365 TEAMS, by the 
individual class teachers.  When a session is scheduled by the teacher, an automatic 
invitation will be sent through via Outlook.  Students can also access the sessions via their 
TEAMS calendar.  As well as being accessible on a computer/laptop, TEAMS can also be 
accessed on a Playstation, Xbox and mobile device.  For your information, in the delivery of 
these ‘Learning Lab Lessons’ we aim to ensure the following:  
 

• Students will have 1 session per week in each of their subject areas, except for those 
practical subjects that would benefit more from theoretical work.  This will be 
reviewed on Friday, 22nd January.  Any changes will be communicated to all families. 

• Our lessons will last approximately 45 minutes. 

• We will follow our timetable and expect most lessons to run in every year group. 
Please be aware that there may be some adaptations needed to practically based 
subjects such as PE, Drama, Dance and Technology, for example. Teaching staff of 
affected subjects will communicate with their students about these. 

• Our students will be greeted by the teacher at the start of the lesson. This will be a 
less formal start to the class that will last no more than five minutes. 

• A register will be taken at the beginning of the lesson, which we will use to help us 
assess engagement in the sessions. 

• The lesson will then progress with a retrieval exercise, a reminder of prior learning 
and set the context for the lesson. During the recap, the teacher may target 
questions where students are unmuted or are requested to type their answers.  
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• The teacher will clarify what the students will be required to do in the lesson and 
what work they have to submit via “assignments.” Teachers will also clarify when the 
work has to be submitted. We expect any required classwork to be submitted within 
24 hours.  

• Students will be given activities to complete during the lesson and have 
opportunities to ask questions of their teachers. 

• At the end of the lesson, the teacher will remind students of any requirement to 
submit work, along with the method and deadline for doing so. 

• Students will be expected to follow our Behaviour Policy and Remote Learning 
Protocols.  A reminder that high standards of behaviour are expected at all times.  
Failure to follow this will result in the student being removed from the lesson. 

 
IMPORTANT – If you have an inbuilt and/or subsidiary camera, it is essential that these are 
turned off during the meeting.  This is in line with safeguarding protocol but also necessary 
to keep the bandwidth low and allow the session to proceed uninterrupted. 
 
Whilst there is no mandatory expectation for students to attend, we sincerely hope that 
these sessions will support as many of our students as possible, and we would very much 
appreciate your support in securing their attendance. 
 
Children who are attending the in-school Key Worker provision will have access to these 
sessions. 
 
If your child does not know his/her Office 365 password, please contact the school and we 
shall endeavour to provide you with the information as quickly as possible. 
 
If there are any questions/concerns or queries regarding online learning, please do contact 
either myself, or your child’s individual subject teachers.  
 

Yours sincerely, 

 

Mr. J. Maxim 
Assistant Headteacher – Teaching and Learning, Curriculum 
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